
 

 
Saved Resumes 

 
To access your saved resumes log in to the site which takes you to the “Jobs 
Manager” screen. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



After selecting saved resumes from the drop down menu you will come to the 
“Saved Resumes” screen where you can access your saved resumes and/or 
delete any of the saved resumes.  

 
 
You will want to “Open” the resume first so all of the candidate’s information will 
be visible.  
 



 
 
Once the resume is opened you will have access to all of the candidate’s 
information. At this point you can  

1. Forward to a Colleague 
2. Contact 
3. Save  
4. Print Preview 



 



 
 

 
 



 



 

 



 
To print the candidate’s information click “Print Preview” 
 

 



 


