Saved Searches Manager

You can set up resume search criteria using the Saved Searches Manager.
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From the "Jobs Manager" page
hover over "Resume Search” and
select Saved Searches Manager

dobs M = from the drop down menu
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Click the Create New Resume Search button to set up your criteria
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Resume Saved Searches To create a resume
= |search click here.

Fill in the information to set up the criteria
1. Name the search such as Drivers, Warehouse Worker etc.
2. List any keywords such as local, supervisor etc.
3. Select the state you want to include in your search. You can choose up to 5 by holding
the CRTL button
4. Input your city of choice
5. Click create
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Creale New Resume Search

- Do =" | Name the resume search such as Driver
Put in any keyword to narrow your search

hd You can select up to 5 states by holding
the CRTL key

Ly #—| Put the city name here
= Click create




From here you can
1. Runyou resume search
2. Edit the criteria
3. Delete the search
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Resume Saved Searches Click run to show the

results

resume search you have
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If you need to edit the
criteria click the pencil
oor dick the X if you
want to delete the
resume search and
start over

This shows the results of your search
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Private Resume Search Results
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This screen shows the
results of your search, If
you would like to create
another search using the
same criteria click here.
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