Screening Questions

To add Screening Questions to your job postings sign in. This will take you to the
Jobs Manager page.

Once you have signed in as an Employer you will be taken to the Home page
which is the “Jobs Manager” page.
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The next screen is the Screening Questions Management Screen.
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click the "Add New" button.
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Once you click the Add New button you will be taken to the “Create New
Screening Questionnaire” screen. On this screen you will be able to:

e Name your job posting

e Enter the percentage of qualification required

e Create an email message which will be sent to a candidate if they do not
meet all the qualification criteria

e Create an email message which will be sent to a candidate if they meet all
the qualification criteria
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Once you have input all your information
* make sure you save your work by
clicking the Save button.
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Once you click Save and the screen refreshes you will see the Add button which
when clicked upon will bring you to the screen to add the Screening Questions.

Questions and Answers

Click the add button to advance to the
] «—— | next screen to add the screening

questions.
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After clicking the Add button you will get “Create New Question” screen where
you add the Screening Questions.

T Fleet

eeltJobs.com

A Division of FLEET GROUP INC.

Welcome, Karen Smith

Welcome
Type your question here. Welcome lo FleetTobs.com

‘your premier recruiting senvice
for the trucking and fleet
maintenance industries.

Create New Question

Queslmn:"_"jﬂfﬂﬂ_\-j_fVﬂ_bﬁ_ﬁj_Eﬂ‘ﬂEJ [ Required

By checking the "Required" box
Answer Type: you are indicating you want this

@ Input {Candidate will be able to type a response) que5t|0r| tO be a Condlt|0n Of

O Checkbox (Candidate can select multiple options from a list) employment.
© Radio (Candidate can select a single option fram a list)

Choose the answer type
Don't forget to click \ R

for this question.
the Save button

Paopular - Management jobs | Warehouse jobs | Service Writer / Customer Care jobs | Parts Manager jobs | Meck jobs

Popular locations: Jobs in Greensbora | Jobs in Hammond | Jobs in Kingdom City | Jobs in Kingman | Jobs in Knoxville | Jobs in Laramie | Jobs in McCalla




XaB@Emasy = | | ;mmz.
Thank you for your interest in the driving position with Fleet Group,
Inc. However, your qualifications do not meet all of our requirements.

Thank you,

Karen Smith

Email text for emails sent to Pass Candidates:

To add, edit or delete a question click the appropriate item.
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Click add to continue adding questions.
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