Featured Job

Making your Job a Featured Job

Once you have signed in as an Employer, if you are not on the “Jobs Manager” page.
Hover over “Job Postings” and then track down to the “Jobs Manager” and click with
left mouse button to go to the “Jobs Manager” page.

Home "'Resume Search

Hover over this with mouse
then track down to Jobs
Manaager.

Screening Question

FPaost Job Help

Click with left mouse button
to be directed to Jobs
Manager page

To make one of your jobs a “Featured Job” just click on one the jobs in your list.

Jobs Manager
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When you come to this screen and the “ Featured Jobs” is grayed out you will need to
purchase that option by clicking on “Purchase a Featured Job option” and following
the instructions to make the purchase.

NOTE: This is the same screen you will see if you are making a new job posting, except
you will have to fill in all the mandatory information on the posting before you save it.

Post Job
Click here to purchase
the Featured Job option
Featured Job Purchase a Featured Job option — and follow instructions
Job Category: * Accountin v

Te list your posting in the “Featured Jobs™ area you must select the option below. If
you have not purchased Featured Jobs you can use the link provided
Note: this will redirect you to our “Purchase products™ page

Job Title: * Test
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If you have already purchased the “Featured Job” option, you will see “(# available)”,
then all you need to do is place a check mark in the check box to the right of “ Featured
Job”, make sure all the data is filled in for the posting and click on the “Save” at the
bottom of the page.

Post Job

Click Here

Featured Job @@

. : In this example we have one
Job Category Accounting

Featured Job available.
To list your posting in the “Featured Jobs™ area you must select the o
you have not purchased Featured Jobs you can use the link provided
Note: this will redirect you to our “Purchase products” page

Job Title: * Test

Bottom of page
Send application ) Send apply via email
Note: If you choose to () Redirect to web page

Redirect to web page
screening questions and
resume will be bypassed

Exp Date: :
(WNVddiyyyy)

Post Date: * :10;20;2011
(WM v

Begin Date

End Date:

Screening Question [Selact Pleass v:

Receive a No-Pass posting ]
application

Send notification to both pass [
and Mo Pass candidates
automatically

Preview lSave Expirz>

Click with left mouse button to
save this posting.

Page 3 of 4



Your posting will be placed in the “Featured Job” area on a rotating basis. Your
posting will now get front page exposure.

cHtJ

MEEECE Eroioers |
celtJobs.com

A Division of FLEET GROUP INC.

Find a New Job Now! Featured jobs Featured employers

First Step towards better life

Line Haul Driver ¥

[ Enter keywords (e.g. Local Driver} ] Keyword ew York - NY
Diesel Mechanic »
l Enter state (2.g. Alabama) ] State Pennsyhania - pA\ =PEG
Senior Global Vehicle,
Technician - DOT/COP Your posting will be placed
Search Advanced search v Ohio - OH . - . »
Diesel Techrician » in this “Featured jobs” area
Wyoming - WY . .
Truck/Trailer Technician with on rOtatlng baSIS
Browse by Employer J DOT/COL -
Mew Jersey - MNJ
+ Louisiana - LA + lllinais - IL + Florida - FL Fleet Maintenance IManager » A AN
WASTE MANAGEMENT
+ Georgia - GA + Pennsylvania - PA » Arkansas - AR New Jerssy - NJ
» ldaho - ID » lowa - 1A + Kentucky - KY Finance/Procurement Clerk ¥ hﬂsﬁcﬁs
e ; 5 Y Virginia - VA P
» Michigan - MI » Mississippi - MS » Browse All States
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