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Featured Job

Making your Job a Featured Job

Once you have signed in as an Employer, if you are not on the “Jobs Manager” page.
Hover over “Job Postings” and then track down to the “Jobs Manager” and click with
left mouse button to go to the “Jobs Manager” page.

To make one of your jobs a “Featured Job” just click on one the jobs in your list.

Hover over this with mouse
then track down to Jobs
Manager.

Click with left mouse button
to be directed to Jobs
Manager page

Click with left mouse button to
open this posting so you can
edit job and make it Featured.
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When you come to this screen and the “Featured Jobs” is grayed out you will need to
purchase that option by clicking on “Purchase a Featured Job option” and following
the instructions to make the purchase.

NOTE: This is the same screen you will see if you are making a new job posting, except
you will have to fill in all the mandatory information on the posting before you save it.

Click here to purchase
the Featured Job option
and follow instructions
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If you have already purchased the “Featured Job” option, you will see “(# available)”,
then all you need to do is place a check mark in the check box to the right of “Featured
Job”, make sure all the data is filled in for the posting and click on the “Save” at the
bottom of the page.

Bottom of page

Click with left mouse button to
save this posting.

Click Here

In this example we have one
Featured Job available.
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Your posting will be placed in the “Featured Job” area on a rotating basis. Your
posting will now get front page exposure.

Your posting will be placed
in this “Featured jobs” area
on rotating basis


